Download invoices

Access Online

Only available for NL ABNA accounts




What is changed?

What is changed?

The ‘My Invoices’ page in Access Online Renewed has been expanded with the following features:
» Now itis also possible to choose a different period other than just a month.

» You can choose which account(s) you want to download the invoice from.

» In addition to downloading single invoices, it is also possible to download a selection, or all invoices, in 1 times.
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Steps to download invoices

Instructions
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» Navigate to Administration.
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A Condition: The user already must have the ‘Reporting’ role.
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Steps to download invoices

0 1 Instructions
 Assign ‘Download i oo B mermoues @ - |
Invoice, role to a user by Reports  Paymenis  Track &tracebulk fles & MT103  Cashpooling | Admijistration = Personal details L] GO to :ta'b Roles under
the administrator. Administration Security'.

e Choose the user to whom
the role ‘Download invoice’
will be assigned and click
‘Edit’.
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A Condition: The user already must have the ‘Reporting’ role.
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« Assign ‘Download
invoice’ role to a user by
the administrator.

Steps to download invoices

Instructions

fif AOL Classic v

Payments Track & trace bulk files & MT103 Administration Personal details

Administration

USERDAP v

Selected Roles
Dashboard - download invoices

‘ * Move the ‘Dashboard -
-] download invoice’ role using

Selected DAP

the arrow at the right.

« Choose from DAP ‘All
accounts’ or any other DAP.

Feedback

* Click below at ‘Add selection’.

» Send and authorize the
change.
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A Condition: The user already must have the ‘Reporting’ role.



Steps to download invoices

Instructions

» Click on AOL Renewed at the top
left and then on ‘My invoices'.

My invoices

Which invoice do you want to
see?

Feedback

Account Select the account, overview type and date range
0 2 . on the left
elect an accoun B
L]

* Look up monthly
invoices.

Condition: The user already must have the ‘Reporting’ role.
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Look up monthly
invoices.

Steps to download invoices

iii AOLRenewed v LA  PACTTHGUSER3 @ -

Dashboard ~ Accounts ~ Track&trace  Reports  Upload nonSEPAfiles  Tasklist = Myinvoices  Seftings AOL Renewed

My invoices New payment

Which invoice do you want to
see?

Period To

07-06-2022 ]  09-06-2022

Select the account, overview type and date range
June 2022 > on the left
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A Condition: The user already must have the ‘Reporting’ role.

Instructions

Select the period.
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Steps to download invoices

Instructions

Select accounts

Of which accounts do you want to * SEleCt the aCCOUHt(S)

see the invoices?

.02

* Look up monthly
invoices.
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A Condition: The user already must have the ‘Reporting’ role.
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Look up monthly
invoices.

Steps to download invoices

Instructions

iii AOLRenewed v

JAY PACTT HC USER 3 @ -

Dashboard ~ Accounts  Track&trace  Reports  Uploadnon-SEPAfiles  Tasklist = Myinvoices  Settings AOL Renewed

My invoices New payment

Which invoice do you want to
see?

e Click on ‘View Documents’.

07-06-2022 00-06-2022 [

Account Select the account, overview type and date range
- on the left
NL73ABNAD146100840 =

Feedback

Show documents

A Condition: The user already must have the ‘Reporting’ role.
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Steps to download invoices

Instructions
 Invoices of the chosen period
o oo @ - and account(s) are displayed as
Dashboard  Accounts  Track&frace  Reporls  UploadnonSEPAfiles  Tasklist =~ Myinvoices  Seifings AOL Renewed PD F.

My invoices

» By selecting an invoices and
o clicking the download button,
sy metee doyeuante invoices will be downloaded.

Period To

07-06-2022 09-06-2022

Feedback

NL73ABNA0146100840 =

Show documen its

.03

e Download in PDF
format.
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A Condition: The user already must have the ‘Reporting’ role.



Steps to download invoices

Instructions

MAANDELLIXSE_FACTUUR 0407537889 02-2019 (2).pdf

»  After downloading, invoices can
be opened.

« D | in PDF e ,
ownload in e g%fégg“‘\ . A

format
A Condition: The user already must have the ‘Reporting’ role.
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